P E CUONG BAO CAO
C%)%P Z;/ C QUAN LY VA THU'C HIEN CHUNG THU'C,
3 FAC QUAN LY VA PANG KY HQ TICH

s6: 217/0P-STPngay 13/10/2020 ciia S¢ Tw phdp)

I. Cong tac quan ly nha nuéc:
1. Cong tac quan ly nha nuéc vé ching thue, hd tich:

S6 van ban chi dao thue hién vé cong tac ching thuc, hd tich dugc ban
. ... van ban (Néu cu thé so, ky hiéu, ngay thang nam ban hanh va trich yéu

noi dung van ban).

2 Cong tac tip huan, tuyén truyén, pho bién, gido duc phap luat:

- S6 budi (Sé Héi nghi): ..... budi.

- S6 luot ngudi nghe: ... ngudi

- Noi dung, hinh thirc tuyén truyén:

3. Viéc bo tri cong chirc 1am cong tic chimg thuc, hd tich.

-S6 cong chirc duoc b6 tri lam cong tac ho tich, chimg thuc.

- Trinh d¢ ctia cong chirc duoc bé tri 1dm cong tac ho tich, ching thuc.

4. Cong tac giai quyét khiéu nai, to cdo, phan anh, kién nghi lién quan

dén cong tac chig thue, hd tich:

- Sb don tiép nhan: két qua phén loai.

- S don da giai quyét:

- Két qua giai quyét.

5. Két qua xir Iy vi pham hanh chinh trong linh vuc chimg thuwe, quéan

ly va dang ky ho tich.

- S6 truong hop vi pham: ... trudng hop.

- Sb trwong hop dd bixu Iy: ... trudng hop.

- Két quaxtr Iy cu thé.

- S6 truong hop khong bixir IY: ... truong hop. Ly do?

1. Két qua viéc diing ky h tich:

1. Dang ky khai sinh:

- Sb truong hop di ding ky khai sinh: . ...trudng hop, trong do:
+ Pang ky dung han: .... truong hop

+ Dang ky qué han: .... truong hop

+ Pang ky lat: ... truong hop

- 86 truorng hop khong dang ky khai sinh theo quy dinh: .... truong hop.

Chinh quyén d c6 bién phap xir f d6i v6i cac truong hop ndy nhu thé nao?

- Viée thu, ndp 18 phi (néu c6).



- Viéc ghi chép so sach, biéu mau.

2. Pang ky khai tir:

- Sb truomg hop da dang ky khai tir: ... trudng hop, trong do:

+ Dang ky ding han: ...truong hop

+ Pang ky qué han: .... truong hop

+ Pang ky lai: .... truong hop

- S6 truong hop khong dang ky khai tir theo quy dinh: ... truong hop.
Chinh quyén da c6 bién phéap xtr ly d6i véi cac truong hop nay nhu thé nao?

- Viée thu, nop 18 phi (néu co).

- Viéc ghi chép so sach, biéu mau.

3. Piang ky két hon:

- Sb truong hop di ding ky két hon: ... trudng hop, trong dé:

+ Pang ky mdi.... truong hop

+ Dang ky lai..... truong hop

- Sé truong hop khong dang ky két hon theo quy dinh ma trén thuc té da
chung song v6i nhau nhu vo chong: .... trudng hgp. Chinh quyén da co bién
phap xtr Iy do1 vdi cac truong hop nay nhu thé nao?

- Viée thu, ndp 18 phi (néu c6).

- Viéc ghi chép so sach, biéu mau.

4. Dang ky viéc nuéi con nuoi:

- S6 vu viée da dang ky... truong hop, trong do:

+ 86 vu viée dang ky moi.... trudng hop

+ 86 vu viée dang ky lai..... truong hop

- Viée stra d6i, b6 sung Gidy khai sinh ctia connuoi. ... trudng hop

- Viée thu, nop 18 phi (néu co).

- Viéc ghi chép so sach, biéu mau.

5.Pang ky viéc giam ho:

- Sb truong hop di ding ky gidm ho. ... trudng hop

- S6 truong hop dang ky chdm dut vise giam ho: ... truong hop

- Viée thu, ndp 18 phi (néu c6).

- Viéc ghi chép so sach, biéu mau.

6. Dang ky viéc nhan cha, me, con:

- S6 truong hop da dang ky: ... truong hop, trong do:

+ Dang ky nhan cha: ....truong hop

+ Péang ky nhan me: .... trudng hop

- B6 sung, cai chinh S6 dang ky khai sinh va Gidy khai sinh ctia ngudi con:
... truong hop



- Viée thu, ndp 18 phi (néu c6).

- Viéc ghi chép so sach, biéu mau.

7. Thay doi, cai chinh h{ tich, bo sung hd tich.

- Tong s6 truong hop da Thay doi, cai chinh, bd sung ho tich, trong do:

+ Thay d6i ho tén, chir dém da duogc dang ky dung trong S6 dang ky khai
sinh va Ban chinh Giay khai sinh: ... truong hop

+ Cai chinh nhimg ndi dung da dugc dang ky trong S6 dang ky khai sinh va
ban chinh Giay khai sinh... truong hop

+ Bo sung nhimg ndi dung chua dugc dang ky trong S6 dang ky khai sinh
va ban chinh Gidy khai sinh.... truong hop

+ Piéu chinh nhimg ndi dung trong S6 ding ky ho tich va cac gidy to ho tich
khac... truong hop

- Viée thu, ndp 18 phi (néu c6).

- Viéc ghi chép s6 sach, biéu mau.

8. Cap trich luc hd tich

- S6 ban trich luc ho tich duogc cép:

+ Trich luc Gidy khai sinh.

+ Trichluc Gidy chtng tur.

+ Trichlyc Gidy dang ky két hon.

+ Trich luc khac.

- Viée thu, ndp 18 phi (néu c6).

- Viéc ghi chép so sach, biéu mau.

9. Cap Giady xac nhén tinh trang hén nhén:

- Sé trudng hop da dugc cap Gidy xac nhan tinh trang hon nhan.

- Viée thu, ndp 18 phi (néu c6).

- Viéc ghi chép so sach, biéu mau.

10. Viéc quén ly, sir dung cac loaiso hd tich, biéu miu hd tich.

- S6 86 ho tich duoc cép: quyén, trong do:

+ 86 dang ky khai sinh: ... quyén

+ 86 dang ky khai tt. ... quyén

+ 86 dang ky két hon.... quyén

+ 86 khac. ... quyén

- S6 56 d3 phat (str dung), trong d6:

+ 86 dang ky khai sinh: ... quyén

+ S0 dang ky khai ti. ... quyén

+ 86 dang ky két hon. ... quyén

+ 86 khac. ... quyén

- Sb biéu miu ho tich duoc cap: ... to, trong dé:

3



+ Mau dang ky khai sinh: ... to

+ Mau dang ky két hon: ... to

+ Mau ding ky khai tir: ... to.

- S biéu mau ho tich da phat (sit dung): ... to, trong do:
+ Mau dang ky khai sinh: ... to

+ Mau dang ky két hon: ... to

+ Mau ding ky khai tir: ... to.

- Viée Iuu trir S6 ho tich, gidy to ho tich:

+S6 S6 ho tich duoc luu tri.

+ Gidy t& h tich dugc luu tri.

11. Viéc quan ly, sir dung phan mém hd tich.
12. Cong tac thong ké, bao cao s6 liéu hd tich:
III. Két qua thwe hién cdng tac chimg thue:
1. Chung thue ban sao tir ban chinh.

- Téng sb viéc da thuc hién: ...... viée.

- Két qua thu, quan Iy va st dung phi:

2. Ching thuc chir ky.

- Téng sb viée da thyc hién: ...... ViEc.

- Két qua thu, quan Iy va str dung phi:

3. Chimng thue hop ddng, giao dich:

- Tong s6 Hop d6ng, van ban da thuc hién: ..... hop dong= ....... dong.
Trong do:

+ Hop ddng, vin ban thé chap: .... Hop dong =........ dong.

+ Hop ddng, vin ban ting cho: .... Hop déng =........ dong.

+ Hop ddng, vin ban chuyén nhuong: .... Hop dong = ........ dong.

+ Hop ddng, vin ban khac: .... Hop dong = ........ dong.

- Két qua thu, quan Iy va st dung phi:

IV. Ton tai, han ché, nguyén nhan; kién nghi, dé xuat: Néu cu thé nhiing
ton tai, han ché ciia don vi, nguyén nhan cua nhing ton tai, han ché d6; nhiing
kh6 khan trong qua trinh thuc hién, nhimg kién nghi, dé xut.

1. Ton tai, han ché, nguyén nhan.
2. Kho khén trong qua trinh thue hién.
3. Kién nghi, dé xuit.

(Lwu y: Doi vdi tieng ndi dung bdo cdo, dé nghi cic don vi tich sé ligu bdo cdo két
qud theo tirng nam)
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